LOUIS JOEL
= '® GALLERY

Terms & Conditions for Exhibitors

Lovuis Joel Arts & Community | Louis Joel Gallery
5 Sargood Street Altona 3018

t: 03 9398 2511 | e: gallery@ljac.com.au | w: ljac.com.au

OPENING HOURS
Tuesday - Friday 9:30am - 4:30pm
Saturday 1Tam —-2pm

About Louis Joel Gallery

Louis Joel Gallery develops and maintains a diverse program of visual arts
exhibitions. It supports local artists to engage with the community and initiates
programs that assist with community cultural development.

Louis Joel Gallery is part of the Louis Joel Arts & Community Centre (LJAC), a
registered charity and not-for-profit governed by a volunteer Board of
Management. Located by Altona Beach, Altona Pier, Logan Reserve and close to
Pier Street cafes, restaurants and shopping. The Centre is accessible and has a car
park, well serviced with public fransport options.

Our purpose is to contribute to a strong and vibrant community by supporting
wellbeing and connectedness through offering opportunities to share and
participate in arts and cultural activities.

LJAC encourages paid membership to ensure longevity and sustainability as well
as demonstrating to funders the support we receive from the community.
Membership tiers include individuals, concession, family, business and under-18.
Find out more via www.ljac.com.au/membership or in person at the Centre.



mailto:gallery@ljac.com.au
https://www.givenow.com.au/membership/236

Eligibility to Exhibit

Louis Joel Gallery welcomes established and emerging artists of all genres, artisans and crafters
from Melbourne’s west and further afield. Preference may be given to applicants from the City of
Hobsons Bay, Melbourne’s west and members.

Applicants must fully complete an Expression of Interest form, available from the website:
https://www.ljac.com.au/about-louis-joel-gallery/

Selection Criteria

Expressions of Interest will be assessed using the following criteria:

- The Expression of Interest form is complete. Incomplete forms will not be considered.

- Potential fo showcase the work of local artists or collectives

- Potfential to attract visitors to Louis Joel Gallery and the Louis Joel Arts & Community Cenftre
= Quality of the work

- Capacity to include workshops, presentations or other activities as part of the exhibition

Selection Process

Louis Joel Gallery exhibifion producer and manager will make the final decision on the success of
applicants, the work selected and its presentation in the Louis Joel Gallery.

Applicants will be advised of the outcome of their Expression of Interest by email within 14 days.
If selected to exhibit, applicants will be given proposed exhibition dates for their consideration. This
includes a proposed launch date. Applicants have 14 days to advise if the dates are acceptable.

Exhibition Pack

If the proposed dates are acceptable, applicants will be sent the Louis Joel Gallery Exhibitors pack.
The pack includes:

- Key dates (e.g. Exhibition dates, bump in, launch, bump out and deadlines for promotional
material and gallery sitting / exhibition support)

- Louis Joel Gallery Terms & Conditions for signature* Payment of deposit may be used as
confirmation of Terms & Condition accepted by exhibitor

- Request form for Louis Joel Gallery support (e.g. plinths, installation assistance, catering)
- Label templates & floor plan

- Price List template and reimbursement form

Please note, the exhibition dates are not confirmed until the Louis Joel Gallery Terms & Conditions
have been signed and refurned OR the Gallery Bond has been paid. Any variation to the Key Dates
must be agreed in writing with Louis Joel Gallery.


https://www.ljac.com.au/about-louis-joel-gallery/

Installation (bump in)

Incoming exhibitions are usually installed on a Friday morning. Any exceptions must be confirmed in
writing with Louis Joel Gallery prior to installation and may incur an additional fee.

Exhibitors are welcome to install their own exhibition by arrangement and must abide by any
directions from Louis Joel Gallery. Some tools are available to support exhibition installation.

All artworks must be ready to hang using the Louis Joel Gallery hanging system.

Assistance with installation is included in the gallery hire fee for one staff member between 10am -
4pm on the Friday of the install. Additional assistance outside of these hours or for more than one
person can be arranged upon request and will incur an additional fee of $50 + GST per hour per
person. Please use the Request for Gallery Support form to let us know if you would like assistance.

Exhibition Labels
Louis Joel Gallery will support exhibitors by preparing all exhibition labels.

Exhibitors must provide the details for their labels to Louis Joel Gallery via email, using the Louis Joel
Gallery label templates. The deadline for providing the label information is included in the Key
Dates.

Exhibition labels will be ready for the Exhibitor to install at Bump-In, provided the label information is
provided by the nominated deadline.

No handwritten labels are permitted and will be removed if displayed.
If any other product is used to adhere labels, and repair is required to Gallery surfaces, any costs
incurred will be the responsibility of the Exhibitor and may be taken from their Gallery deposit.

Launch Events

Exhibitors are encouraged to hold a launch event. It's a great opportunity for you to showcase your
work to potential buyers as well as family and friends. Any launch related costs are to be paid by
the Exhibitor.

Launches can be held on Friday evenings after 6pm, Saturdays at 12pm or at other times as
negotiated with Exhibition Producer. Please note Friday launches if on the same day as install and
Sundays will be an additional charge.

Assistance with launch events can be arranged if requested. Please use the Request for Gallery
Support form to let us know if you would like assistance. A small kiftchen and food preparation area
can be used by Exhibitors if requested.

If the foyer or Bay View Room is requested for launch event catering or related use, a venue hire
fee of $50 + GST per hour will apply. Availability is subject to confirmation by the Gallery.

If these spaces are not booked, all catering and hospitality must be conducted within the
designated gallery exhibition space.

External Gallery Hire

Kindly be aware that the gallery functions as a multi-purpose space and may host additional
programs during your exhibition period. We view this as a valuable opportunity to increase visibility
for your work and foster dialogue between the exhibition and other concurrent programes.

Public Programs

Artists and Curators are encouraged to present public programs in conjunction with their exhibition,
including workshops, artfist talks, and panel discussions. Use of additional spaces, separate to the
Gallery, for public programs will incur a venue hire fee of $50 per hour +GST. Where programs are
conducted within the designated gallery exhibition space, no additional venue fee will apply. All
public programs are subject to scheduling approval and coordination with the Gallery.



Fundraising Contribution

To support the Gallery’s ongoing programming and operations, we kindly request that each
exhibiting Artist or Curator agrees to confribute one artwork after their exhibition period for the
Gallery's annual fundraising efforts.

The work may be:
a. Donated for the Gallery’'s End-of-Year Auction (100% of proceeds retained by the Gallery);
or
b. Included in the Gallery Shop or fundraising sale under the Gallery’s standard commission
rate, unless otherwise agreed in writing.

We recognise that circumstances vary, and we are happy fo discuss alternative arrangements
where a donation is not feasible.

Sales & Commission

All (or the maijority) of exhibited work must be available for sale. Unless agreed in writing with Louis
Joel Gallery.

Exhibitors must provide a Price List to Louis Joel Gallery prior to the Exhibition launch. Please refer to
the Exhibitors Pack.

All sales are handled by Louis Joel Gallery. A base commission of 30% + GST (total 33%) is charged
on ALL sales unless otherwise agreed in writing with Louis Joel Gallery. EFTPOS is available.

Income from sales (less commission) will be paid directly into the Exhibitor’'s nominated bank
account. Payments to Exhibitors will be made within four weeks of the end of an exhibifion.

Sold items may only be taken by the buyer af the end of the exhibition, unless prior arrangement
has been made between Louis Joel Gallery and the Exhibitor to substitute additional work for sold
items.

Buyers will be advised that they have two weeks after the Exhibition ends to collect their purchase
from Joel Gallery. If any sold items remain at Louis Joel Gallery after this time, the Exhibitor will be
requested to remove them and liaise directly with the buyer.

Gallery Hire Fees
Gallery hire falls under three pricing structures:

General hire:

- $550 +GST for one week (limited blocks available)
- $950 +GST for three weeks

-or $1100 + GST for four weeks

Community/NFP: $400+GST for one week, $700+GST for three weeks or $800 + GST for four weeks.
First Nations hire: $250+GST for one week, $450 + GST for three weeks or $500 + GST for four weeks.

Exhibitors are welcome to seek sponsorship or funding for exhibitions, and efforts will be made to
include logos of sponsors in promotional materials* (Conditions apply)

A 50% deposit of the full hiring amount (or full fee for one week hire) must be paid to confirm
exhibition. By paying the deposit, you acknowledge that you have read, understood, and agree o
be bound by all terms and conditions set out in this agreement. This deposit can be refunded for
cancellation of an exhibition no later than 3 months from the exhibifion install date.

All fees must be paid at minimum of 2 months before the nominated Bump-In date. Payment in
instalments is possible, if agreed in writing with Louis Joel Gallery.

Louis Joel Gallery reserves the right to vary the Gallery hire fees to increase accessibility for some
exhibitors.

Any damage to the gallery or required repairs must be paid by the artist and can be removed from
the reimbursement of sales by Louis Joel Gallery.



Gallery hire is inclusive of:
= Curatorial and install support in the lead up to the exhibition and during bump in
- Gallery sales assistance

- Support in planning and staffing an exhibition launch, artist talks, workshops and other events
Marketing and promotion, including promotion through Louis Joel Arts and Community E-news,
billboard erected on the corner of Sargood Street and Queen Street, inclusion in our seasonal
program and on our website & social media.

Please note that gallery hire includes management of the gallery during standard opening hours
only: Tuesday to Friday, 9:30am - 4:30pm, and Saturday, 11:00am - 2:00pm.

Exhibitors are encouraged to attend and supervise the gallery for at least one Sunday (11:00am -
2:00pm) and/or Thursday evening from 4:30pm - 7:30pm during the exhibition period. Please
arrange a suitable date in advance with the Exhibition Producer to allow for coordinated
promotion.

Artist Promotion

Artists and curators are encouraged to promote their exhibition through their own channels. All
promotional materials must include the Louis Joel Gallery logo and adhere to the Louis Joel Gallery
Style Guide to ensure consistency in branding and messaging.

If you would like to produce printed materials, including postcards, please refer to the Gallery's
Canva template located here

General Conditions

1. Rightto Amend
Louis Joel Gallery reserves the right to amend exhibition dates, opening hours, and
scheduled events where necessary. Exhibitors will be notified of any such changes as soon
as practicable.

2. Force Majeure / Unforeseen Circumstances
Louis Joel Gallery reserves the right to alter, postpone, or cancel exhibitions or events due to
severe weather conditions or other unforeseen circumstances that may compromise the
safety of staff, volunteers, visitors, or property.

3. 3. Occupational Health & Safety (OH&S)
Exhibitors must ensure that all works are suitable for safe installation within a gallery
environment. Louis Joel Gallery staff and volunteers will not undertake any installation that
poses a risk to health or safety, including but not limited to liffing excessively heavy works,
installing unstable pieces, installing complex works at height, or working beyond agreed
hours. The Gallery reserves the right to decline or modify the installation of any artwork on
safety grounds.

4. Respectiful Conduct
All staff and volunteers are entitled to a safe and respectful working environment. Exhibitors
and their representatives must treat staff, volunteers, and visitors with courtesy and respect
at all times. Aggressive, abusive, or inappropriate behaviour will not be tolerated and may
result in termination of the agreement.
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